
 

 
 

 
 
February 23, 2018           
 
 
 
 
 
 
 
TO:  SMITHFIELD TOWN COUNCIL 
 
FROM: PETER M. STEPHENSON, AICP, ICMA-CM 
  TOWN MANAGER 

 
SUBJECT: FEBRUARY 2018 COMMITTEE MEETINGS WILL BE HELD AT THE 

SMITHFIELD CENTER LOCATED AT 220 NORTH CHURCH STREET, 
SMITHFIELD, VA 

 
 
 
MONDAY, FEBRUARY 26TH, 2018 @ 4:00 p.m. 
  
 Police   Members: Tynes (CH), Bowman 
 

1. Public Comment 
2. Operational Updates 

TAB # 1 3. Revised Parade Route for St. Patrick’s Day Parade on Saturday, March  
   17th, 2018.  
TAB # 2 4. Street Closure/Traffic Assistance for Smithfield 6 Pack 6K on Sunday,  
   April 22nd, 2018 from 3:00 p.m. to 5:00 p.m. 
TAB # 3 5. Street Closure/Traffic Assistance for Main Street Mile on Sunday, April  
   29th, 2018.    
 
Immediately following the conclusion of the above meeting: 
 
  Water and Sewer  Members: Smith, Tynes 
.  

1. Public Comment 
2. Operational Updates  
3. Utility Master Planning – Future Water Trade Options with Isle of Wight 

County 
 



 

 
 
Immediately following the conclusion of the above meeting:  
 
  Finance      Members:  Pack (CH), Cook 
 

1. Public Comment                                                   
TAB # 4 2. January Financial Statements and Graphs 
TAB # 5 3. January Cash Balances / VML Investment Pool Update  
TAB # 6 4. Invoices Over $10,000 Requiring Council Authorization: 

a. Draper Aden Associates (Various Projects) $  14,623.07 
b. Burleigh Construction Company   $117,664.42 
c. RAD Sports (forthcoming)    $  27,956.21 
d. Isle of Wight County – Tourism   $116,544.00 
e. Isle of Wight County – E911   $  97,300.50 

TAB # 7 5. RFP for Professional Auditing Services 
6. Update/Feedback on Benefits and Compensation Plan Presented at 

Town Council Retreat 
7. Town Manager Recruitment Process 

  
 
TUESDAY, FEBRUARY 27TH, 2018 @ 4:00 p.m.   
 
4:00 p.m. Parks and Recreation   Members:  Bowman (CH), Pack, Tynes 
 

1. Public Comment 
TAB # 8 2. Operational Update – Committee Report / Park Project Update / 2018 

 Special Event List  
 3. Completed Park Project Presentation – Benches for Windsor Castle 

 Playscape by  Eagle Scout Cooper Boley 
TAB # 9 4. Proposed Park Project Presentations  

a. A Walk in the Park at Windsor Castle Park by Smithfield Middle 
School Students 

b. Install Lions Club Time Capsule at Windsor Castle Park by the Lions 
Club and Leo Club   

TAB # 10 6. Joseph W. Luter, Jr. Sports Complex - Update from Project Manager  
  Brian Camden  

7. Purchase of Nutrient Offset Credit for the Public Boat Ramp at Clontz 
 Park 

8. Segment 3 Trail Alignment and Funding 
 
Immediately following the conclusion of the above meeting: 
 

Public Works    Members: Smith (CH), Cook, Tynes 
   

1. Public Comment 
2. Update on Main Street Work from Columbia Gas Company 

TAB # 11 3. Landscaping and Grass Maintenance Contracts – Recommendation to  
   Renew  
TAB # 12 4. Adoption of Design and Construction Standards Manual 
TAB # 13 5. Smithfield Lake Dam Project Completion Summary and Change Order                              



 

  
Immediately following the conclusion of the above meeting: 
 

Public Buildings & Welfare   Members: Cook (CH), Bowman, Smith 
 

1. Public Comment 
TAB # 14 2. Pre-Public Hearing Discussion:  Amendment and Revision of Zoning 
   and Subdivision Ordinance 
TAB #  15 3. Pre-Public Hearing Discussion: Pinewood Heights Relocation Project – 
   Phase IV – Grant Application 

a. Resolution to Submit Grant Application to DHCD 
b. Residential Anti-Displacement and Relocation Assistance Plan 
c. Fair Housing Certification 
d. Local Business and Employment Plan 
e. Non-Discrimination Policy  
f. Section 504 Grievance Procedure  

TAB # 16 4. Pinewood Heights Relocation Project – Phase III Update 
TAB # 17 5. Windsor Castle Restoration Project Update 
TAB # 18 6. Historic District Parking Study Update by Rick Bodson of Smithfield 
   2020 
________________________________________________________________________ 
 
*** Additional Item Not Listed on Committee but will be on Council’s March 6th Agenda*** 
 

- Approval of February 6th, 2018 Town Council Meeting Minutes  
________________________________________________________________________________ 
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Town of Smithfield 
Special Event Application for Permit 
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Check any of the following that your event will include. 
Item Number Item Number 

☐Food, Caterer    ☐ Food, by Organization    

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☐ Port-a-Potties         ☐Fencing/Barricades    

☐Trash Cans                 ☐ Generators      

☐Dumpsters                    ☐Special Lighting   

☐Recycle Containers   ☐Golf carts/ATVs    

☐First Responders- EMS, Fire      

Item  Number  Sizes 

Tents     

Staging     

☐ Allowing pets     ☐Fireworks   ☐Providing Shuttle Service 

 
Certificate of insurance for $1,000,000 is required (certificate of insurance must be presented prior to 
event)   
Policy Number MP0045002001709 
Name of Insurance Liability Carrier Mesa Underwrites Specialty Insurance 
Insurance Company Address PO Box 4030, Scottsdale, AZ 85261 
Insurance Company Phone Number  
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature  Date 01/18/18

Print Name Cristin Emrick 

   
Attach the following documents: 
Flyers or any promotional materials about event or organization 
Site Map/Layout of Event 
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Special Event Application for Permit 
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Check any of the following that your event will include. 
Item Number Item Number 

☐Food, Caterer    ☐ Food, by Organization    

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☐ Port-a-Potties         ☐Fencing/Barricades    

☐Trash Cans                 ☐ Generators      

☐Dumpsters                    ☐Special Lighting   

☐Recycle Containers   ☐Golf carts/ATVs    

☐First Responders- EMS, Fire      

Item  Number  Sizes 

Tents     

Staging     

☐ Allowing pets     ☐Fireworks   ☐Providing Shuttle Service 

 
Certificate of insurance for $1,000,000 is required (certificate of insurance must be presented prior to 
event)   
Policy Number MP0045002001709 
Name of Insurance Liability Carrier Mesa Underwrites Specialty Insurance 
Insurance Company Address PO Box 4030, Scottsdale, AZ 85261 
Insurance Company Phone Number  
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature  Date 02/18/18

Print Name Matthew Moore and Margarita Castillo 

   
Attach the following documents: 
Flyers or any promotional materials about event or organization 
Site Map/Layout of Event 
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Current Year Prior Year

ACCOUNT NAME BANK NAME ACCOUNT Interco. Interco./Interdep ADJUSTED

BALANCE Balances Balances BALANCES

Water Farmers Bank 1,150,754.93          (364,811.59)     (207,172.07)        578,771.27      

Water-Debt Service Farmers Bank 744,089.67             9,428.26          -                      753,517.93      

Water Capital Escrow (availability fees) TowneBank 450,745.95             2,720.00          -                      453,465.95      

Water Treatment Plant Escrow TowneBank 25,331.33               25,331.33        

Water Deposit Account TowneBank 79,631.17               79,631.17        

Water Development Escrow TowneBank 121,303.31             -                      121,303.31      

Subtotal Water 2,571,856.36          (352,663.33)     (207,172.07)        2,012,020.96   

 

 

Sewer Farmers Bank 429,424.46             (123,039.92)     (265,796.58)        40,587.96        

Sewer Development Escrow TowneBank 380,308.80             -                      380,308.80      

Sewer Capital Escrow (availability fees) TowneBank 726,648.27             4,120.00          -                      730,768.27      

Sewer Compliance Farmers Bank 2,158,839.41          24,444.61        -                      2,183,284.02   

Subtotal Sewer 3,695,220.94          (94,475.31)       (265,796.58)        3,334,949.05   

Highway Farmers Bank 55,022.92               135,318.83      -                      190,341.75      

General Fund Farmers Bank 5,534,542.24          947,227.90      472,968.65         6,954,738.79    

Payroll Farmers Bank 305,772.34             305,772.34       

Money Market-General Fund TowneBank 2,206.24                 2,206.24          

Business Super Now-General Fund Farmers Bank 33,737.48               33,737.48         

Money Market-General Fund Farmers Bank 294,746.71             294,746.71      

General Fund Capital Escrow Account TowneBank 216,622.19             489,553.00      706,175.19      

Certificate of Deposit Farmers Bank 526,828.42             526,828.42      

Certificate of Deposit-Police Dept Farmers Bank 36,979.25               36,979.25        

Special Project Account Farmers Bank 1,118,038.47          (1,088,556.48)  29,481.99        

Pinewood Heights Escrow Farmers Bank 52,458.31               52,458.31        

SNAP Account Farmers Bank 2,218.75                 2,218.75          

Museum Account Farmers Bank 170,421.01             170,421.01      

Windsor Castle Acct TowneBank 89,500.00               89,500.00         

S. Church Street Account TowneBank 36,404.61               (36,404.61)       -                      -                   close out in process

Subtotal General Fund 8,420,476.02          311,819.81      472,968.65         9,205,264.48   

TOTAL ALL FUNDS  14,742,576.24        -                   -                      14,742,576.24 

 

CASH BALANCES AS OF JANUARY 2018
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